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VILLAGE NURSERY
REGISTRATION FORM

SURNAME: .. FORENAME: ... .
MIDDLE NAME(S): « oo DATEOFBIRTH: ..o
GENDER: ... KNOWN AS NAME: (IF DIFFERENT FROM ABOVE) . .« vvvvveevaveeenn
START DATE: Lo RELIGION: ..o
ETHNICITY: L FIRSTLANGUAGE: ... ...
AD D RES S
PASSWORD ..

(PLEASE PROVIDE US WITH A SECRET PASSWORD THAT WE WILL ASK SHOULD SOMEBODY OTHER THAN YOURSELF COLLECT YOUR CHILD)

SESSION MON TUES WEDS THURS FRI

Full Day: 7:30-18:00

School Day: 8:30-15:30

Morning Session: 7:30-12:30

Afternoon Session: 13:00-18:00

I am entitled to 15 Hours 2 Year Free Education Funding for 38 weeks of the year
(Please note that for 13 weeks of the year, sessions are charged at full price)

I am entitled to 15 Hours 3 Year Free Education Funding for 38 weeks of the year
(Please note that for 13 weeks of the year, sessions are charged at full price. There is an additional charge for meals)

oI

SESSION MON TUES WEDS THURS FRI

8:30 - 11:30 (3 hours over 5 days)

13:00 - 16:00 (3 hours over 5 days)

7:30 - 12:30 (5 hours over 3 days)

13:00 - 18:00 (5 hours over 3 days)

08:30 - 16:00 (7.5 hours over 2 days)




Please indicate which TWO contacts are responsible for collecting your child from nursery. Should you wish for additional contacts
to collect your child, you MUST inform management in writing before collection and they MUST know your secret password. They
will be asked this at the office at the point of collection. For safeguarding reasons, we cannot allow children to be collected if these
terms have not been met. You agree to this by signing this form during the registration process.

RESPONSIBLE FOR COLLECTING CHILDREN FROM NURSERY ... YES NO
SURNAME FORENAME ...
TITLE RELATIONSHIPTOCHILD ..o
AD D RESS . o
TELNUMBERHOME ... TELNUMBERWORK ...
PLACEOFWORK ... TELNUMBERMOBILE ...
EMAIL: o

RESPONSIBLE FOR COLLECTING CHILDREN FROM NURSERY ... YES NO
SURNAME .. FORENAME ..
TITLE RELATIONSHIPTOCHILD ....ooe e
AD D RESS . o
TELNUMBERHOME ... TELNUMBERWORK ...
PLACE OF WORK ..ot TELNUMBERMOBILE ...
EMAIL: o

RESPONSIBLE FOR COLLECTING CHILDREN FROM NURSERY ... YES NO
SURNAME .. FORENAME ..o
TITLE RELATIONSHIPTOCHILD ....oooe e
AD D RESS .
TELNUMBERHOME ... TELNUMBERWORK ...
PLACE OF WORK ..o TELNUMBERMOBILE ...
RESPONSIBLE FOR COLLECTING CHILDREN FROM NURSERY .. ... ...\ YES NO
SURNAME ... FORENAME . ...
TITLE oo e RELATIONSHIP TO CHILD ... ..o
A D RESS .
TELNUMBERHOME ... TELNUMBERWORK ...
PLACE OF WORK ..o TELNUMBERMOBILE ...
NAME OF BILLPAYER L e e e
ADDRESS (Please state ‘As above if NECESSArY) ... ..ttt e

PREFERRED METHOD OF PAYMENT (Please circle)
D CHEQUE D CASH D DIRECT DEBIT D CHILDCARE VOUCHER - FULL PAYMENT D CHILDCARE VOUCHER - PART PAYMENT
CHILDCARE VOUCHER COMPANY (If applicable) .. . ..o e e

CHILDCARE VOUCHER AMOUNT e e e e



DOCTORSURNAME ... DOCTORFORENAME ... .o
DOCTOR AD DD RESS .
DOCTOR TELEPHONE NUMBER ...t EMERGENCY NUMBER ... ..o

ARE THERE ANY ALLERGIES OR SPECIAL HEALTH CONSIDERATIONS . ...t

ARE THERE ANY SPECIAL DIETARY REQUIREMENTS? ..ttt et

Has your child had any of the following immunisations (Please tick and date)

Immunisation

Tick | Date of immunisation

DTaP/IPV/Hib and PCV and Rota (8 Weeks) (diptheria, tetanus, acellular, pertussis (whooping cough), inactivated polio vaccine,
Haemphilus influenza b (hib) vaccine and pneumococcal conjugate vaccine and rotavirus vaccine)

DTaP/IPV/Hib and menC and Rota (12 Weeks) (diptheria, tetanus, acellular, pertussis (whooping cough), inactivated polio vaccine,
Haemphilus influenza b (hib) vaccine and meningococcal C vaccine and rotavirus vaccine)

DTaP/IPV/Hib and PCV (16 Weeks) (diptheria, tetanus, acellular, pertussis (whooping cough), inactivated polio vaccine,
Haemphilus influenza b (hib) vaccine and pneumococcal conjugate vaccine

Hib/Men C and MMR and PCV (12-13 Months) (Haemophilus influenza b (Hib) and meningococcal C vaccine and measles, mumps,
rubella vaccine and pneumococcal conjugate vaccine)

Influenza (2-3 Years)

DTaP/IPV or dTaP/IPV (3 Years 4 Months)
(diphtheria or low dose diphtheria, tetanus, acellular pertussis, inactivated polio vaccine) PRE-SCHOOL BOOSTER

MMR (Measles, mumps, rubella vaccine)

Please tick the following

I give permission for observations to be taken.

| give permission for my child appearing on the online I-Connect learning journey and possibly appear in other children's
rom time to time.

| give permission for my child to take part in outings in the local area.

Photographs of your child to be displayed within the nursery setting.

Photographs of your child to be displayed externally for promotional materials such as social media groups, nursery website,
nursery prospectus, leaflets, flyers or banners.

Nursery to administer prescribed medication from the doctor.

Nursery to administer calpol in an emergency.

Administering teething medication.

Applying nappy cream.

Applying sun cream.

Applying face paints.

Applying a plaster.

First aid to be given when necessary.

Please list any medicines that will need administrating in nursery on a permanent basis.

Our management team, along with your child’s key person, will need to speak with you further about these.

MEDICINE QUANTITY START DATE END DATE

NOTES

Parent/Carer Print NaME . ...

Parent/Carer Signature ........ ... .. .. . Date ...... ... i



ParentZone is a smart phone and tablet app which brings you closer to your child’'s development at nursery. You will be able to see
a timeline of your child’s day at nursery, with photos, videos and notes on your child’s daily activities.

We want to make sure we work with you as parents to enhance your child’s development, so as well as being able to see what he or
she is getting up to whilst in our care, you can get involved and contribute your own photos and notes from home to show all of
the fun things your child gets up to outside of nursery. Together we can provide the very best experience throughout your child’s
early years.

ParentZone goes hand in hand with new software called iConnect which we use throughout the nursery; you will see our nursery
practitioners using tablets in the rooms. This software enables our staff to take learning observations in a timely fashion, meaning
they have so much more time to play, teach and care for the children instead of spending time on paperwork.

The system is very secure. For the techy types among you, the connection is made using a secure server holding a 256 bit SSL
certificate (typically your internet banking uses 128 bit). You will be the only one outside of the nursery that can view your child’s
profile and you will access it with a unique and secure log in.

Although you will be the only one to access your child’s personal profile, your child may appear in other children’s photographs /
videos and other children in yours from time to time. This is because staff make observations of children within group situations to
capture the important learning that takes place during collaborative group work and social interactions with others. If you have any
concerns with your child appearing in other children’s photographs / videos on iConnect and ParentZone, or for more information
regarding this, please do not hesitate to speak with the Nursery Manager who will be more than happy to explain this further.

You can download ParentZone from the Google Play Store & the Apple App Store. If you don’t have a smart phone, you can log in at
www.parentzone.me. We will soon send you out a secure email to invite you to activate your account and set up a unique
ParentZone log in. Please make sure you have provided us with an up to date email address.

If you have any questions or concerns please see Michelle Schofield, Nursery Manager.

| give permission for staff to take photographs / videos of my child using iConnect Daily and for these to be published on mine and,
at times, others ParentZone Profiles. As part of this agreement, | will not upload any photographs / videos from ParentZone onto
social media. (Failure to comply to this may result in further action by the nursery).

SIGNED et PRINT NAME ...
CHILD'S NAME ...\t DATE et
INTERNAL USE ONLY

DEPOSIT RECEIVED: £ DATE:

REGISTRATION FEE RECEIVED: £ DATE:

DATE OF FIRST SETTLING SESSION:




ADDITIONAL INFORMATION




The Village Nursery and Pre-School Terms & Conditions

REGISTRATION

1

A non-refundable registration fee will be charged for each
child at the time of registration. There is no requirement
for a registration fee if your child is accessing government
funded hours only.

A place will not be guaranteed until the registration fee
and deposit has been paid and a start date confirmed.

We reserve the right to re-allocate your child’s place to
another family if you fail to take up the place on the
agreed start date without prior notification to the nursery
manager.

We require a copy of your child's birth certificate as a
form of identification.

PROVISION OF CHILDCARE

5.

You are required to register for a minimum of two
sessions per child; this can be made up of a mixture of half
days and/or full days every week.

Sessions must be agreed with the Nursery Manager in
advance. The swapping of sessions is only permitted on a
permanent basis, for which the normal notice period is
required. Extra sessions however can be booked at short
notice subject to availability and the extra cost will be
added onto your monthly invoice.

We require a minimum of four weeks’ written notice of
any decrease in the number of sessions your child attends
nursery.

Children must be collected before the end of each
session. A late collection charge of £5.50 per 15-minute
period, after the stated collection time, will be charged
for children not collected by the end of the session.

Children must not be dropped off before their session
start time. An early drop off charge of £5.50 per 15-minute,
period prior to the stated start time, will be charged.

CHARGING OF FEES

10.

Fees are chargeable monthly and payable in advance by
Direct Debit, Bacs, Tax Free Childcare or Childcare
Vouchers only. Cash, debit and credit cards are not
accepted.

We reserve the right to review the fees at any time but
will give you no less than four weeks’ notice prior to any
change taking effect.

Parents/Legal Guardians must complete and return our
standard Parent Agreement and all other forms required
by the nursery. Except for payment of Free Entitlement
sessions, all other terms and conditions of the Parent
Agreement apply to this agreement.

For example, under the Parent Agreement you must
provide one month'’s advanced written notice to change
or cancel your child's Free Entitlement sessions. We offer
both the Universal and Extended 30 Hours Free
Entitlement during set sessions as listed on the Nursery
Fee Sheet.

The Free Entitlement sessions are subject to availability.
You are responsible to pay for the parent paid hours that
you use outside of the Free Entitlement hours per the
Parent Agreement.

All fees for parent paid hours can be found on our Nursery
Fee Sheet.

Your receipt of Free Entitlement is subject to our receipt
of the government funding from the local authority. We
reserve the right to make changes with immediate effect
to this Agreement and/or our offer of Free Entitlement to
you if the local authority does not pay the government
funding to us for any reason or there are changes to the
amount of government funding.

3.

Fees will be charged at the full rate for 52 weeks' of the
year, including periods of holiday (Christmas and New
Year), bank holidays, sickness, and all other closures that
are considered to impact on the health and safety of the
children and families accessing the setting e.g. Unforeseen
circumstances due to weather conditions, unavoidable
building works and maintenance effecting the running of
the nursery, etc).

PAYMENT OF FEES

14.

15.

16.

17.

18.

19.

The first month's fees are payable by BACS or cheque no
later than the start date. All nursery fees thereafter are
payable one month in advance on the first working day of
each month by Direct Debit, Bacs, Tax Free Childcare or
Childcare Vouchers only. Cash, debit or credit cards are
not accepted.

Fees are due on or before the 9th of each month; late fees
will be subject to a £25 late payment charge for every
month they are overdue.

We accept settlement of either part or full payment of
fees by external funders including recognised Childcare
Voucher Providers. However, these must be received in
advance of the direct debits being claimed on or around
the Ist of each month.

In the event that fees are not paid by the due date, we
reserve the right to exclude your child from nursery and
terminate this agreement without notice.

In the event that bank charges are incurred by the nursery
as a direct result of your non-payment of fees, we reserve
the right to charge you an administration fee of £10.

Payments must be made on time, in full and without any
deduction, set off or counterclaim. In the event an
account is outstanding, we will refer the matter to a debt
collection agency. Any costs which are incurred to collect
the debt will be added to the debt plus VAT at the
prevailing rate. You agree you are legally liable to pay us
any surcharges and that payment of the same can be
enforced against you in court. You also agree to pay
interest at the relevant rate provided under the Late
Payment of Commercial Debts (Interest) Act 1988; which is
payable both after and before any judgement in courts
and continues to accrue.

WHAT WE REQUEST FROM YOU

20.

2.

22.

23.

24.

25.

26.

You must inform the nursery staff as soon as possible if
your child has an infectious disease. You must not allow
your child to attend the nursery if they are suffering from
a contagious disease that could be passed on to another
child in the nursery. We reserve the right to refuse
admission to any child on health grounds.

We reserve the right to contact you requesting that you
collect your child if s/he becomes ill during nursery
hours.

You will give us full details of anything affecting your
child's health, including known allergies, conditions or
additional needs.

All children should have at least one change of clothing in
nursery at all times.

All items of clothing and personal property should be
clearly named to avoid these being misplaced.

Pre-school children must wear a uniform when accessing
provision from our Pre-school Department. These can be
purchased by filling in an order form at Reception. Please
ask for any used items that may be available at a reduced
cost.

Our nursery is equipped with a wide range of toys and
resources for your child; We therefore ask that your child
does not bring their own toys from home as we cannot

27.

28.

29.

30.

31

32,

33.

34,

35.

accept any responsibility for loss or damage to personal
property.

You must provide us with up to date parent/carer or
alternative emergency contact details.

You must immediately inform us of any changes to your
personal contact details.

You must advise the Nursery Manager immediately if any
of these emergency contact details change.

You must keep the Nursery Manager informed of any
changes to the person(s) authorised to collect your child
from nursery (this will be the authorised person(s) as
stated on the registration form.) We will not allow a child
to leave the nursery with anyone other than the
authorised person unless you have informed nursery in
writing in advance. All persons collecting children must
know their private password.

You must complete a medication consent form if you
require nursery staff to administer any prescribed
medication. Staff cannot administer antibiotics until the
child has been on them for at least 24 hours.

You must inform us if your child is the subject of any
court order and provide us with a copy of this order

Discuss with your child’s Key Person and the Nursery
Manager if you have any concerns about the services we
provide ~ if you feel your concern has not been resolved
please refer to our complaints procedure.

Discuss any finance-related issues with the Finance and
Accounts Manager- if you feel your concern has not been
resolved please refer to our complaints procedure.

Mutual respect between yourselves and nursery is
fundamental for your child’s early years experience. We
ask that you treat our staff with respect and follow the
complaints procedure should you experience any issues.

GENERAL

32,

33.

We are obligated to report to the relevant authorities any
circumstances where we consider that a child may be at
risk from harm or neglect. We may do this with or without
your consent and with or without informing you.

All of our childcare policies and procedures are available
in the nursery — please ask a member of the management
team if you require copies or the password to be able to
read the policies online.

TERMINATION

34.

35.

36.

If you wish to terminate this agreement, you must give at
least four weeks' notice in writing and you will remain
liable for fees throughout the notice period

You may end this agreement without giving notice in the
event that we breach any of our obligations under this
agreement and we have not or cannot put right that
breach within a reasonable period of time of you drawing
it to our attention.

We reserve the right to immediately terminate this
agreement if:

1. You have failed to pay your fees by the due date

2. You have breached any of your obligations under this
agreement and you have not or cannot put right that
breach within a reasonable period of time of us drawing it
to your attention

3. You behave in an unacceptable manner as per our Code
of Conduct Policy. We will not tolerate any inappropriate
behaviour towards to nursery, both internally and
externally, such as social media slandering and physical or
verbal abuse towards staff, children or customers within
our nursery.

We reserve the right to amend these terms and conditions and will provide a minimum of one month’s notice prior to any changes.

Nursery Name

Manager Signature

Parent/Carer Signature

The Village Nursery and Pre-School 384 Stockport Road, Gee Cross, Hyde, Cheshire. SK14 5RY. Tel: 0161366 5667
E-mail: info@thevillagenursery-geecross.com Web: www.thevillagenursery-geecross.com
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